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1. INTRODUCTION

1.1 PURPOSE OF THE DOCUMENT

The purpose of this document is to assist lead partners of the Interreg VI-A IPA Hungary-Serbia
Programme in the modification process of a contracted project being implemented in the
INTERREGH+ IT system.

The document presents the steps and rules in a process-oriented illustration.

1.2 WHO IS THIS DOCUMENT FOR

This document is for the lead partners who are required to initiate and assist in the project
modification process.

1.3 ACCESS MANAGEMENT

The wuser can access the INTERREG+ |IT system at the link provided here:
https://husrb.interregplus.eu/21-27.

14 USER ACCOUNT

The user profiles in the INTERREG+ IT system are managed in so-called user accounts, where
each user has their roles assigned, which determines what the user can do in the system and
what modules they can use. A Front office user may have only one or several projects or
project parts assigned to, where they can manage tasks. It is also possible to hold several roles,
such as recording, signatory or view to the same user.

To manage the user’s account, use the ‘User’ icon ( #») located on the right-hand side of the
main header (see figure 1). For details on account management and user roles, study the User-
management Manual.
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2. GENERAL REMARKS

In this chapter those functions are presented, which work the same way independently of
which form or screen they are on.

2.1 THE MAIN MENU AND HEADER

The Main Menu is set on the left side of the Header. The user can find here the available menu
items. Whereas in the right side (from left to right) the Period Switch, the Programme
information, the messages, the language selector, the user account, and the sign-out buttons
are located.

INTERREG?: % a O D W L £

e . Co-funded by
ilerreg the European Union
IPA Hungary - Serbia

{ neighbour
creating

common future

1. INTERREG+ main menu and header

Under the main menu, the Application, the Project data, the Project Report, the user, and the
About menu items are.

e The Application menu item leads the user to the applications, which were created by
the user.

e The Project data menu item leads to the list of projects the user is associated with.

e Under the Project Report menu item, the user finds all Project Reports of those
projects, which the user is associated with.

e The User menu item is to access and manage user role requests submitted by those
projects’ partners, which the user is associated with. (Available only for recording
users.) See details in the User management Manual.

e The About menu item holds information about the software version of the INTERREG+
IT system.

The Period Switch button allows the user to switch between the 2014-2020 and the 2021-
2027 programme periods.

INTERREG+ IT System 5/30
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Under the Messages icon the user can see all their system-generated messages; it is the
messages center of the user account. It is not filtered by Programme or project, all e-mails and
internal system-messages ever sent to the user from the system administrators are listed here.

The User Account button leads to user account and user role related options, for details see
the User-management Manual.

2.2 THE ‘ACTION’ BUTTONS

The ‘action buttons’ are to manage the process under preparation, they can be found at the
bottom of the screen. While the user is actively in the process, they are always visible.

® Task comment ¥ Continue ater

2. The ‘action’ buttons of the recording user

3. The ‘action’ buttons of the signatory user

When the user presses the Validate button, the system checks if all the required fields have
been filled in and if the built-in rules have been complied with. If an error or defect is detected,
it is listed in the error message showing up at the center top of the screen. If all mandatory
fields are filled and all rules are complied with, a confirming message appears.

By clicking on the Cancel button, all recorded and unsaved data will be lost and the project
under modification returns to the last saved state.

The project documents can be generated at any time in the creation process by clicking on the
Generate button. These documents are for informational purposes only, they do not hold any
legal bonds.

The Task comment button leads to a text area, where comment can be recorded. It is
mandatory when you want to send the process back for further editing, see Back to
modification button.

The Back to modification button allows the signatory user to send the project back for further
editing if it is necessary. The Back to modification button requires the Task comment to be
filled in beforehand.

To save the recorded data and leave the process (close the window) click on the Continue
later button. By doing so, all data will be saved with no validation running. The user can return
to the process from the project list screen by clicking on the Continue button after selecting
the project in question (see chapter 3.1.1).

By pressing the Send for signature button, the process will proceed to the next step. The
validation will run automatically and if the program does not detect any deficiency or violation
of the rules, the task moves to the signatory user. The project is no longer editable to the
recording user.

The Sign button is available only for the user holding signatory user role. This button initiates
the submission process; the project with the proposed modifications will be submitted to the
Back Office for evaluation
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2.3 THE ‘FUNCTION” BUTTONS
The so-called ‘function’ buttons are those, which always call the same functions:

e the * (Add)button always initiates a new form generation, such as a Contact person,
an activity or an indicator;

e the ¥ (View) button initiates the viewing of a selected list item (e.g. outcome, activity
or indicator form, etc.);

o the ¢ (Modify) button initiates the modification of an already existing list item (e.g.
Contact person, activity, budget item, etc.);

o the O (Delete) button deletes the selected list item. Note, if an item is deleted it can
no longer be restored!;

e the ® (Upload) button initiates a pop-up communication panel, where the user can
either browse among the files on the computer or just simply drag and drop even
multiple files at once.

Upload file(s) ® ®

unit for project monstoring FM1 5 PM2 U5) Project status
furks

) ‘Advance type Apphcation
198 958,37 | | IPA contribusion HUSRE/235/11/027 L]

0O @@ @ O Norecordsfound r a ¥ )

4. Upload file(s) communication panel

e the * (Download)and 4 (Download as zip) buttons allow downloading even multiple
selected files from the list at once or as a zip file;

the W] [x] (Export to) buttons initiate exporting the content of the list screen into
the selected format (xIsx, docx, pdf). Note that using the function would export only
the visible content of the screen list. If a screen is expandable remember to expand it,
otherwise the hidden content will not be exported!

e bythe o (info) button the details of a field can be viewed, such as Application, which
leads the user to the initial application.

2.4 MANDATORY FIELDS AND RULES

Most data fields are mandatory, they are marked with a red asterisk (*). These fields must be
filled in otherwise the validation check fails, and the user receives an error message.

There are numerous rules governing the project modification process, to ensure compilation
with these rules, built-in validation routines run in the background, which constantly check if
the provided data is in line with the Call for Proposal (CfP) and the general Programme rules.
In case of any violation, the system informs the user in a pop-up error message. Depending on
the nature of the issue, the message may be:

e red (blocking error — must be fixed);
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Normal project / Bank account - News

C ® ® Noreworsstound + B 7 ‘m'"“' Validation messages & 2 = E
_ 2 | e e o
| Sen e case B 5 = = -
1 © Comy re e Al |
° I
Must ne = HMJ
e curency
R ¥

BB - oo x G

5. Blocking errors

e or grey confirmation message (must be confirmed before proceeding);

Confirmation 2 @
Projece 1D E—— The sefectad Project duration contains fewar Anparting Periods. Some related ancities will ba daletedd. Are you SUrE you APt o cantmue? 1 s Pa2gs) Project status
HUSRE/235/11027 FERTILEAVES x| | %icamd | raiasz o [sune @ [ ungerfo Compleron
Duration (in months) start of project + End o project Tota Cos gy o s
8| ovosznzs = [ Taesea | 19945817 | 1PA cononbuon sz °

6. Confirmation message

In case the validation does not detect any irregularity, a positive validation message appears.

Narmal Validation messages & etion @
Project i0 Project scronym + Leod artn er v [y Pu2gs) Project status
HUSRE/Z35/11/027 FERTILEAVES N T — halasz @ (ateis @ | Under 70 Completon
Durstion (in months) Startof project £ of project ot cost (EUR) EU contribution (EUR) Advance type
18| 0082024 | 302028 | 41065,58 19893837 | | IPA coneribution o

Maindata Projectpart Reportingperiods Budget Indicatars Outcomes  Activiryplan  Otherinfo Infrastrusture _ Cammunicarion and Visiblity _Partner without budget  Cameract Project reporss _ Documents [ J Messages

7. Positive validation message

2.5 INDICATIONS OF MODIFIED VALUES

To assist the user, modifications are highlighted with yellow. By positioning the cursor over
the modified field in question and holding it still, an info bubble will appear with the original
value of the field.

prgecd Project acronym * Le:
| HUSRB/235/11/027 | Test Project “lu
Duration (in months) * Start of project * End of project Total cost (EUR) EU

22 || 01/06/2024

8. Indication of modified values

Furthermore, the tab names are indicated with italic letters if any of their content is modified.

Normal project - Modification on FO ®
Project ID. Project acranym Lead Partner Project status
HUSRB/Z3R/31/099 © [Won-HUSRE 151 P~ HU-NAH Modfication on FO
Duration (in menths) startof project Ena of project £ v Appiication
27 | [ o1diz0z4 300672026 665 040,00 565284.00 | IPA comribution HUSRE/23R/31/099 (]

Lead Parmer Magyar Nemzeu Levéitar Hungary Budzpest
Parter Istorjski arhiv Senta Serbia rug Senta
Partner ISTORSKI ARHIV SUBGTICA Serbia Subod

9. Modified tabs are italic
Also, there are two different signs before the modified entries to indicate the nature of
change:

e the exclamation mark (® ) indicates modified content;
e the plus mark (@) indicates new entry.
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2.6 SEARCHING AND ORDERING LIST CONTENT

The system helps organizing the project data by allowing searching and ordering the list
contents.

2.6.1 Searching

In every list screen, under most of the column headers, there are fields where text can be
entered. The system searches for matches between the provided characters and the content
of the column of which search field is filled. The system searches for complete and incomplete
matches, as well, thus, incomplete text or fragments of a character chain can be searched.
Multiple columns can be searched at the same time by providing data to multiple search fields.
In such case, only rows will be shown where all search data has matches. This method allows
for filtering the content of a list.

N ———

macacors [T Acuwiy plan  Guhes imio  meastruciure  Communicaton and isibisy Pasunes without busdget  Decaments  Modincauisn decasl _valuation resull _ compledun

10. Filtered and unfiltered list

2.6.2 Ordering

In every list screen, the content of the list can be ordered by most of the column(s). Next to
most of the column head labels there is an order switch (two grey triangles facong their apexes
up and down). By clicking on it once the list content is arranged in (alphabetically) ascending
order by the selected column, by the second click, the order is to descend. The ordering can
be applied in multiple columns, in such case, the number next to the order switch shows what
is the primary, secondary, and so on order. The lastly ordered column is always the first in the
ordering.

Maln data Project patt Reporting periods Budget Indicators Outcomes Activity plan  Other Info  Infrastructure SO0 GILETGLELLRYS UV Partner without budget  Doc|

S @® @ Foundsrecords +

Type ~3 Communication tool Language Desaription “ 2 partner v |
Baslc/Obligatory package Basic mandatory package Regular updating of the soclal network profile(s) At least 1 press rel... P3 - RS- UBANS
Baslc/Obligatory package Basit mandatory package Regular updating of the social netwark profile(s) At least 1 press rel... PZ-RS-AGS
Baslc/Obligatory package Baslc mandatory package Regular updating of the social network profile(s) At least 1 press rel... P1- HU - KI5
Addltienal {optional) communication tools Learning video ENG-HU-SRE Learning video summarlsing the project results CSLP-HU-CDDA
Baslc/Obligatory package Baslc mandatory package Regular updating of the soclal network profile(s) At least 1 press rel... LP - HU - CDDA

11. List content ordered by multiple columns
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3. THE MODIFICATION PROCESS

The project modification process is controlled by a complex workflow engine, where the
different tasks are broken down into steps, and route connections between steps are
predefined and strictly allowing one-way traffic.

The modification process on the Front Office consists of three distinct steps; it is summarized
in the figure below:

Modification data E-Sign i > i > ( )

6 T —

12. The Front Office workflow of the process

Project modification|
FO

1. Project modification FO step: the project-level recording user is authorized to
modify and edit data of the project.

2.  Modification data step: the project-level recording user must provide a general
description and detailed justification of the performed modifications.

3.  E-sign: After the modification, the project-level signatory user is entitled to endorse
(E-sign and submit) the project to the JS or return it back for further modification
(Back to modification) to the recording user. In this step, the project is not editable.
After the last signatory endorsement (in case of more than one valid signatory
user), the project is submitted and added to the Back Office interface. Successful
submission is the condition of all signatory users’ e-signature.

Projects are status-managed allowing the user to keep track of the progress of their life-cycle.
This means that the projects always have a current status which is constantly changing as the
processes progress. The possible statuses during the modification process are as follow:

e Modification on FO: the project is under modification; including all three above steps;

e Modification on BO: the project is under evaluation at the Joint Secretariat or
Managing Authority (in case of Subsidy contract modification);

e Modification completion on FO: the modification was evaluated by the JS and was sent
back to the Front Office for further modification/clarification.

INTERREG+ IT System 10/30
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3.1 RECORDING, EDITING PROJECT DATA

The modification process can be initiated by the lead partner (from the Front Office); this is
the ‘regular’ way, as well as by the Joint Secretariat; this may happen in exceptional cases (e.g.
a new mandatory indicator needs to be added to all projects). The process is initiated from

the project list screen by the ‘Normal modification’ 4 button (paintbrush icon) after the
project in question is selected. Note that project modification can be initiated only on projects
of ‘Contracted’ status. For a project of any other statuses, the ‘Normal modification’ button is
inactive.

O @ @ Foudsrecords B/ —

LP- HU - MVD 01/09/2024 322027
LB HU - Kiskunhalas 01/0672024 301172025
LP- RS- TENS 01/03/2024 31/05/2026. .
LP - HU - DKMT ERISZ 01/04/2024 3010472026 25 afurka 411 768,00
HUSRB/Z3R/31/099 BT MoN - HUSRE (3.1.5) LP- HU - NA&H 01/04/2024 30062026 27 afurka adobrotka 665 040,00

HUSRB/23L/11/003
HUSRE/Z3R1/017 e

HUSRB/23R/21/046 2R

13. |Initiating a project modification from the project list screen

3.1.1 The project list screen

On the project list screen, all projects the user is associated with appear in rows, with their
most fundamental data in columns.

Above the list of projects, the ‘function buttons’ are located. To activate them, the user needs
to select a project from the list and click on the function button according to their intention.

S ® @ roundsrecorss B » Comtinue [ = =1

14. The project list screen

3.1.2 The project header

The project header displays the most important information of the project, such as project ID,
acronym, Programme managers, project dates, and budget.

Mormal project - Under FO Completion ®
aitoring P 05) PMzgs) Project starus
[haiasz © (s © | Unaer o compiecion

15. The project header

Here the end date of the project, and the project duration can be modified, if necessary.

3.1.3 Main data

Under the main data tab, further descriptive information of the project is located. Below this
section, there are three subtabs.

INTERREG+ IT System 11/30
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m T Y— P —

Project dile
Renovation of local ecclesiastical hertage sites to buld Hungarian and Siovak minority Cathelic communities, screngthen their religious identry and develop sustainable tourism funcuions

many of whom already ex ftin thelr dally Iives, [
dispersion of

n Rajka have
e O R P B e Bt communtty, ecclesiasncal and cultural
novaTion and INDOVATIVE EquIpMEnt.

e by the church itself, but 2 proper renovation of the interior
events, but the fagade s in a poor State of repair and the interior needs maj

The project invalves the restaration of the woadwork of St. Martin's Church, the painting of the interior of the church and the restoration of the wall painungs. The fagade the Franciscan
o
he 15 and assocsted painers oo recebing und il camy out pastorl and communiy cufural programimes, 33 wll s h purchase of equipment (digkl Inormation
T T e e ures created il aaurs 8 more sdective Uoe oF ¥

W EE

yalid from ¥alid & Status.

Tie Hame Posinen Mobike numoer

123456
123456

16. Main data

3.1.3.1 Contacts

There must be exactly one active project-level contact person and at least one active legal
representative of the project. New records can be created, also existing ones(s) can be
modified or deleted. The changes made on the form must be saved by the Save button.
When deleting a record, its status will only change to ‘Inactive’, the record will not be removed
(deleted) from the list. To set its ‘Valid to’ date, access the record by the Modify button, and
set it manually. The ‘Valid to’ field is only editable for records of ‘Inactive’ status.

If any credential (e.g. phone number, position, etc.) of a contact person is changed, opt for the
modification. However, if the contact person is replaced (i.e. a personnel change occurs),

always use the + (Add) button and create a new contact person record.

e p——
C ® @ Foundlrecorss + M [7 @ Order . . Thel
1 Contact person Mr. 25/0372024 Active
1 Legal representative (statur . Mr Pasiden 25/03/2024 Active
prr =
= -36123456789 | pkogfghigh hu N
Active X 25/03/2024 =
B oo x e

17. Contacts and contact form

3.1.3.2 Bank accounts
At least one active record must be provided with the bank account information dedicated to
the project. A new record can be created by the Add button or existing one be modified by
the Modify button, delete is not available on this screen. The system always checks if the IBAN
number is valid and whether it is corresponding to the country selected (the country of the
lead partner). In case any change has occurred to the bank information, create a new record
and please do not modify the currently recorded data (this allows monitoring of the changes
occurred during the implementation period). In such case, the status of the existing record
changes to ‘Invalid’ by setting its 'Valid to’ date automatically; the record will not be removed
from the list. After filling in all mandatory fields, the form must be saved by the Save button.

hinill Benk sccounts | 2
e p—————
[0 ® ® rondirecorss + B B P W x5
ark name + SWIFT code - ] ] =
. HUST 1000 4585 1000 2010 0012 2131 2510372024 EUR
Bank address
1san + Currency
Uy
Vaiidfram + vaiia o

04109/2024

BB v x cancel

18. Bank account form
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3.1.4 Project part

Under Project part (hereafter PP) tab, information (such as Partner information, budget, etc.)
about the project part(s)/partner(s) can be viewed and modified. Details of a project part can
be accessed by selecting it form the list and applying the proper function button.

LTTo0] neporungpenods sudges mdcacors _ Qutcomes  aciviy plan _ Gther i nd visitaity _Partner without budget  Documeats  modication desasl _ ival

HUSRRIN1 1008 Lead Parives

19. Project parts

Note that in the current version of INTERREG+ system, beside the View and Modification
functions, does not allow the Front Office user to add a new Project Part or assigning the LP
role to any partner in the partnership. In case of any modification in the partnership is
necessary, please consult the Programme Manager!

Upon accessing an individual project part, there is the project part header, where the main
data of the selected project part are displayed. Under the header, there are further subtabs,
such as Partner, Budget, etc., where the project part information is available.

3.1.4.1. Project part header
There are only two fields modifiable by the user, these are the ‘Start of PP’ and the ‘End of PP’
fields. However, modification of these data is necessary only in exceptional and very rare
cases. These values govern the duration/validity of the given project part, reporting periods
of the PP are defined within this interval. For existing PPs, the ‘Start of PP’ must be equal to
the ‘Start of project’.

Normal project / Project part - Modity ®

m Contacts Reporting periods Budget Documents

20. Project part header and tabs

3.1.4.2 Partner
Credentials such as partner name, tax number, etc. of the selected partner can be viewed or
modified. Any modification made here will be applied only to this project part, i.e. not to the
same partner in other projects and project parts. Partner data is stored in the Back Office of
the monitoring system (in the so called Partner Body), which is managed and maintained by
the INTERREG+ Team. If Partner credential modification is needed, consult the Programme
Manager what steps need to be taken.

21. Data of the Partner

INTERREG+ IT System 13/30
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Under the Partner tab, there are three subtabs. Each holds information of addresses related
to the partner, which can be modified by simply entering the new address into the cells and
pressing the Save button. In case the new official address is the same as the mailing address
and/or the branch office address, the user can copy the data by ticking in the two checkboxes
at the bottom. In case these data are not the same, users can enter a different address on the
tabs separately. Filling in the data on each sub-tab is compulsory. Data of the partner can be
saved only after all mandatory fields are filled in.

3.1.4.2 Contacts
Contact data of the selected PP can be viewed, modified, created or deleted; functions are the
same as project-level contacts, for details see paragraph 3.1.3.1.

3.1.4.3 Reporting periods (RPs)
The reporting periods of the selected partner are displayed here, they cannot be edited.

Note that not all the project RPs may be applicable for the PP, only those falling in the interval
of ‘Start of PP’ and ‘End of PP’ (only applicable in exceptional cases when the project part start
/ end date differs from the project start / end date).

Normal project / Project part - Modify ®
Role Project part 10 Fartner Duratlon of P tin menths) sartof PR End of PP+
p1 HUSRB/Z3R/Z1/088/P1 ® [P1-rs eneg 14| o1mazoze 7 [310s202e] ]
state aid gescription State sid relevance 2 m w PP total cost (EUR) EU contrivution (EUR)
L 0 | shas L] 50 185,80 4265793

O ® @ Founddrecorss [ <] =

22. The project part Reporting periods

3.1.4.5 Budget
Budget related information is divided into three subtabs.
Normal project / Project part - Modify ®
i o i B I
State . State ald relevance R::u:::l:u s O (:::llzr}luﬂltur(l) 5 PPmuI:nsuEu:J . !umnmhullund(zlil:).h

atner_contacs_aporing pricss [P pocumens

Category Project accviry &0t units
Flat Rate 7 966,00

Flat Rate 119490 Flat rate (%): 15,00
Flat Rate 119490 Flat rate (%): 15,00

unit rage 00 EUR)

Costs (i EUR) Description

External expertise and services costs Real Cost 3983000
a1 Technical plans Real Cost
56 - Real Cost

mu.. Real Cost
Real Cost

] Equipmant expanditure Real Cost
e and works Real Cost

udget type B - 40% flat race) Real Cost

Partner budget
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3.1.4.5.1 Budget subtab

Under the Budget subtab, the budget of the selected partner is displayed. Navigation in the
budget-tree is managed either with the “arrows” in front of the budget headings and budget
lines, or with the Expand all and Collapse all ( ¥ ) buttons. The budget is grouped into
three different levels: the budget heading (has a single digit ID), the budget line (has an ID of
2 digits separated by a dot), and the budget item (has an ID of 3 digits, each separated by
dots). Only the budget items are editable, values of the headings and lines are cumulated
automatically.

Creation of a new budget item is initiated by the Add button after the proper budget line is
selected. After clicking the Add button, the budget item form opens. The ID is automatically
filled by the system, the user has to provide all other mandatory information and save the
changes. If the Add (+) button is inactive, addition of further item is not possible in accordance
with the CfP rules for more information, contact the Programme manager).

Modification of an existing budget item is initiated by the Modify button. In modification, the
‘Budget item name’, ‘unit’, ‘# of units’, ‘Unit rate (in EUR)’, ‘Description’, and ‘Project activity’
fields are editable.

Normal project / Project part / Budget / Budget - New (=] ®

tanths) Start of PR+ Endof PP+

Role Project pare 1D
25| onoa2024 | 300472026

[ HUSRB/23R/21/08B/P1

2 PP toeal cost (EUR) EU contribution (EUR)

State ald description Iam cate @
" Normal [i] 50 185,80 4265793

W B 2]

A 796600 Flat rate (%): 20,00
1194,90 Flat rate (3): 15,00
1194,90 Flat rate (%): 15,00

39 830,00

24. Creation of a new Budget item

Deleting a budget item is only possible if the item was created in the current step of
modification process. Deleting a pre-existing Budget item is not allowed hHowever either the
number of units and/or the unit costs can be modified to zero, and thus reallocating the costs
planned under the budget item becomes available.

Normal project / Project part / Budget / Budget - Confirm delete ®

1onths) Start of PP + Endofpp
25| 01042024 = | 0042026

2 PP total cost (EUR) EU contribution (EUR)
o 4967084 4222021

Project part 1D
3 HUSRB/23R/21/088/P1

State ald description

W B =

0.00
7034,00
353000 The “Conducting MOOC Courses” acuvity aims to
3500,00 The "Organization of Digital Parenting Work Conf

25. Deleting a budget line

3.1.4.5.2 Sources of funding
The Sources of funding subtab shows the PP’s budget sorted by the fund source. This screen

is only for information purposes, editing is not possible.
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Partner Contacts Reporting periods [0 d] Documents

Budger [EXVERIIREERY payment foracase

Nati

v 3 Own contribution 752187 15,00 15,00000000
0,00 0,00 0,00000000
752787 15,00 15,00000000

26. Source of founding of the partner budget

3.1.4.5.3 Payment forecast

Under the Payment forecast subtab, the forecasted spending of the PP is recorded over the
reporting periods. Here the PP’s budget must be allocated over the valid reporting periods. If
any change in the total budget and/or the reporting periods were made, the Payment forecast
must be updated so that the ‘Difference’ is zero. Only fields of the ‘Total cost’ are editable,
those of the ‘EU contribution’ are calculated automatically.

Normal project / Project part - Modify ®
Endof PP +
30/11/2025 =
EU contribution (EUR)
4265783

Role Projec part ID Parner
P1 HUSRB/23R/21/088/P1 @ |P1-RS-eReg

o

Partner / Total cost

1149330

5892.30 1149330 000 000 4779250 239330

tep.period 3

27. The Payment forecast screen

3.1.4.6 Documents
Documents of the selected partner can be uploaded here. However, use this sub-sheet only
in exceptional cases in agreement with the Programme manager of the JS and upload the
documents necessary for the modification under the ‘Documents’ sheet of the project.

3.1.5 Reporting periods

Under this tab, information about the project’s reporting periods can be found. Data shown
on this tab are calculated automatically based on the ‘Start of project’ and the ‘End of project’
values. This tab is only to display information, the data cannot be edited.

Main data Project part LU EUIITITTY Budget Indicators  Activities  Activity plan  Other info  Infrastructure  Partner without budget Contract Project reports Documents Completion

C ® ® fan

Period fin month)

28. Reporting periods
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3.1.6 Budget

Under this tab, information about the project’s budget can be found. This tab is only to display
information — the user cannot edit its content! The project budget is the cumulation of
budgets of the individual project parts.

There are four subtabs under the Budget sheet, three of them are described in section 3.1.4.5
of the Project part budget, the fourth is the Project team subtab.

Normal project - Modification on FO ®

Project ID Project acranym Lead Partner Project status
HUSRBI23R/21/088 © | Dechigpro LP - HU - DKMT ERISZ Madification on FO

Duration (In months) nd of project e P Appilcation

Other costs (Budget type B - 40% flat rate) 000 000 000 000

29. The Budget tab

3.1.6.1 Project team

Project team data is only available if there is at least one Project part with budget type B. If it
is so, view and modification is available. When modifying an existing record, only the ‘Name
of team member’ and the ‘Estimated share of working time’ fields are editable. The rest of the
fields can be modified by modifying the corresponding budget item. Furthermore, new
records can be created by creating a new budget item in the corresponding project part
budget. Upon saving the budget changes, the new team member record will automatically
appear in the Project team list. It must be modified to provide the ‘Name of team member’
and the ‘Estimated share of working time’ values. These data are compulsory, thus until they
are not recorded, the validation will block the submission process, and an error message will
be sent.

Normal project / Budget / Project team - Modify ® ®
Projectio 1 Mo Partnar Budges line
HUSRB/235/12/005 o | 30 | | P1-RS - PannonRTV NEW TEAM MEMBER
Buration (inmonths)  Start of project | Pesition Name of ezam member Ext. share of working time (%) *
18 | | onio/2024 ] e

Monthly salary In project (EUR) Total (EUR)

12000 44000 suli  Complatian

DESCRIFTION

30 P1- RS - PannonRTV
29 LP-HU-KTV Nagyban Kt
2R 1P ML KTV _ rnfa  eo v of hoske  Blertnr Andras

signer,ilustrato 100,00 18,00 243,00 437400
wurhae ot hewle 270 1man urm 17400

30. Project team list and modification of a new project team form

3.1.7 Indicators

Under this tab, information about the project Indicators can be found, edited, deleted, and
new one(s) created.

Main data  Project part Reporting pariods m.um Outcomes Activity plan  Other info _Infrastructure Communication and Visibility Parner without budger Decuments  Modification decail _Evaluation result  Compietion

Ingiicaion D

Incerreg-Programme Ourput RCOIS Publc events across bord..._event 000 0,00
tin. B tions 0,00

2 Informl education for yo...
Organ operat o.

0 Ma
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31. Indicators list

Creating a new indicator requires providing all mandatory data in the indicator form. A newly
created indicator will not appear in project reports (PR) retrospectively, only in those created
after the acceptance of the project modification.

Normal project / Indicator - New (=] ®
Project D Project acranym  outcome *
HUSRB/235/12/005 o [forruume
Ouration (n montns) _ start of project __ Endof project Torwl cast () Indicator catsgory Indicator type = |
18 | [ 01017202 3010612005 [] - foos o

naicasor name )

RCO115

2 Informal education for yo.

e Qb Output RCOB7 OB o varue Pe—— 6,00 Active 0 Managed project with <o

i.. Result RCRE4 org 4,00 Active 0 Managed project with co
Selfdefined projectlevel  Quiput Self-defined output NOT et eseripe 12,00 Aciive 2 Informal education for yo
Self.defined projectevel  Output Self.defined ourput num P 3500 Actve 1 Television show series on .

B . vVeldate X Cancel

32. Creating new indicator

When modifying an existing indicator, its ‘Target value’, ‘Source of verification’, ‘Brief
description’ can be edited freely. ‘Base value’ can also be modified, if the indicator is not
included in any PR, except PR with “Deleted” or “Rejected” status.

Normal project / Indicator - Modify ® ®
ProjectiD. Project acranym Outcome
HUSRBI230/21/088 0 | Dechicho
Ouration (in months) Seart of project End of project type
| [(owowzoze 30042026 Guip oBs [

[ B 2]

Froject Indicator Output 1211 5 450,00 Accive 2 CORP
Inarreg-Programme Output RCO81 Target value - 660,00 Active 3 Ags Peer Mentor
Interreg Programme Output ACO85 330,00 Acive 1 MOOC
Interreg-Programme Obli_.  Output RCO87 2500 Acwe 4 Dygreal Parenting Program
Paired Programme-level L. Result RCRE! 1780,00 Acwe 1 MOOC
® devel L. Result RCRE4 800 Aawe 4 Digital Parenting Program
Hevel i Result RCRES 132000 Acwve 3 Age Peer Mentor
Self defined projectlevel  Output Seif.defined output 120,00 Active 3 Age Peer Mentor
Self-defined projecvievel  Output Seif.defined output 1,00 Active © Managed project with co..

[ :... JERE——

33. Modification of an indicator

An existing indicator can be deleted. When deleting an indicator, its status will change to
‘Inactive’, however, it will not be removed from the list. A deleted indicator will not appearin
successive project reports any longer, however, it will appear in those PRs, where it was
already reported.
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Normal project / Indicator - Confirm delate ® ®
Projecto Project acranym _ Outcome
| HusRBV235/1 20005 | @ [forruTuRe iormal education for young children: princed material and outdoor nature programmes
Duration (n months)  Start of project End of project
18| [ 010172024 3006/2025 =

ndicator
RCO115

Modification decail  Evaluation result  Compierion

Indicatar name

J Fublic events across borders jointy organised

2,00 Inactive 2 Informal education for yo...

RCO115 0
6,00 Active 0 Managed project with co

Interreg-Programme Obli_ Output RCO87

Target value

Pawred Programme-level . Result RCRE4 4,00 Actie 0 Managed project with co.
Self-defined projectlevel  Output Seif-defined autput 12,00 Active 2 Informal education for yo
Self-defined projecvievel  Output Self.defined autput 35,00 Actwe 1 Telewision shaw series an ...

i Delete X Cancel

34. Deleting an indicator

3.1.8 Outcomes

Under this tab, information about the project activities grouped into outcomes can be found.
Activities under the Outcomes subtab can be edited, created and deleted using the usual
function buttons. All activities of the project are displayed under the Activities subtab, where
only the view option is available.

Maindata_Prjscs pars_aporing perods_ucges_cicacos [CTTECRTY iy han_Osherino_intrssuucre_Communicon an Visilsy_Parne houbudges_Documenss_ odifcson detsl_vauaton resuls_Completon

0 Predefined Managed project with completed communication activities 7 600,00
1 Quicome 144 550,00
2 Qurcome 41500,00
3 Qutcome 415

4 Oucome 64/000,00

35. Outcomes list

Each outcome has its activities and indicators collected under the subtabs of the same names.

Normal project / Outcomas - View ®
Queceme 10 Outcome oype Gutcome name Tatal Outcome Indlcative budget (EUR)
2| owcome C.ORP 4150000
C ® ® foundsn W X E
sciviy, i i 2 covi vty descnpiian Couniry atan omaied cosis (EUR).__ Tangiole outzame Siaius

X Close
v

36. Anindividual Outcome with Activities and Indicators subtabs

Creating a new outcome is initiated by the Add (+) button. On the opening form, an ‘Outcome
type’ must be selected, and a specific ‘Outcome name’ must be provided. If the ‘Outcome
type’ selector is empty (not rolling down any choices), then the maximum number of all types
specified in the CfP is reached, no new outcome can be created.
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Normal project / Outcomas - New ®

Qutcame 1D Outcome cype Qutceme name ©

Total Outcome Indicative budget (EUR)
e

C ®® ton und ¥

37. Creating new Outcome

Selecting an outcome from the Outcome list for modification allows modifying the ‘Outcome
name’ (except for the ‘Predefined’ one(s)) and all the activities of that specific outcome, but
not the indicators. Indicators can be modified through the indicators tab, described in section
3.1.7.

Normal project / Outcomes - Modify ®

Sutcome 1D Outcome type Gutcome name * Total Outcome Indicative budget (EUR)
1 | outcome Moot o 14455000

13 1 MOOC
14 1 MOOC
15 1 MOOC

6000,00
24950,00
3530000

38. Outcome opened for modification

Deleting an outcome is only possible if all activities and indicators of it are also deleted,
otherwise the system will send an error message to remind the user to deal with them first.

A Error ® ®

Activity Group can not be deleced. There are related entities: Normal project / Dutcomes / Acvity, Normal project f Indicator

Total Outcome Indicative budget (EUR)

= Mwooc [ 14455000 |

| ® @ roundsrecorss

11 1 MOOC 1 Normal urriculum develop_.  Actwity Description: Image. Szeged, Karasz utca 1 70 000,00 Active
12 1 MODC 2 Normal Uploading and Testi_. Uploading and Testing the . Szeged. Kirdsz urca 1. 830000 Active
13 1 MOOC 3 Normal Accreditation ofMO... Accreditation of MOOC Cou Szeged, Kirasz uca 1 600000 Active
14 1 MOOC 4 Normal Organization of the . Organization of the MOOC Senta, Postanska 18 2495000 Actve
15 1 MOOC 5 Normal ‘Conducting the MO. Conducting the MOOC Cour. Szeged, Karasz utca 1 35 300,00 Active

B Delete X Cancel

39. Deleting an Outcome and the error message

After having selected an outcome and accessed it by Modification, its activities can be also
edited. The selected activity can be viewed, modified, deleted and new one(s) can be created
if the CfP rules allow it. (In each CfP, the minimum and maximum number of activities per
outcome is determined. If within a given outcome the maximum number of active activities is
reached, the Add (+) button is not available any longer.

Creation of a new activity is initiated by the Add (+) button. In the opening form the ‘Activity
type’ must be selected and an ‘Activity name’, an ‘Activity description’ and an ‘Exact location’
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must be provided, and the form shall be saved. As soon as the new activity is saved, it appears
in the list.

Normal project / Qutcomas / Activity - New ® ®
Estimated cosis (EUR) _ Activiiy ID Qutzome Activicy type * ‘otal Outcome indicative budget EUR)
S 7 Gcos Normel [al Outcome Inclcative budget (BUR)____

Buta 8000,00 Active
Zuial 25000,00 Active
4 Validate X Cancel mutcal.. 850000 Active

B e xone

40. Creating a new Activity

During the modification of an activity, its name, description, and exact location is available for
editing.

Normal project / Outcomes / Activity - Modify ® ®
Estimated costs (EUR)  Activity ID Outeome Activity type st Guscome ndicative budget (EUR)
00 2 1-MO0C Normal | K 144 550,00
Aceivity na
Uploading and Testing the MOOC Curriculum (Service Development|
Acaty descrpion ™ B
F Estimated costs (EUR] Tangible outcome Status

g utca 16.
< Vadws x Cance

m < Validate X Cancel

1 ——— e

41. Modifying of an Activity

Deleting a selected activity is only allowed if no other ‘entity’ is attached to it, i.e. no budget
item is attached to it, and it is not selected to any partners in the activity plan. If the activity is
‘linked’ to any of the before mentioned entities, the system will send an error message. Thus,
in order to successfully delete an activity, it shall be first replaced with another activity in all

budget items (see section 3.1.4.5.1 for details); and all references in the Activity plan must be
removed (see next section for details).

A Error ® ® ®
| Escimated costs (EUR) A OVICOmes/ ACTIY o ot e deeced.Thre e eated endes: Aty lan, Projectpart/ BU8% | gy
[ 300,00 7| emone ] [ Normal

Activicy name
Uploading and Testing Q

Activiey description
Uploading and Testing the MOOC Curriculum (Service Development) fal
The “Uploading and Material" s
course content, selecting 3 sutable platform for delvery,
The activity incluries the following sub-activities
Selection of a Framework (Platform}: In this sub-activity, I d selects an appropr
(LMS) ind deiiver the MOOC iign with
such as video hosting. discussion forums, quizzes, and student tracking.

Coordinating Necessary Functions: Once the LMS or framework s selected, the 00rdina
platform. This accounts, il technical

Systen
features,

the platform are properly
ronfimirad and intaocatad v
Exact location

| Szeged, Karisz utca 16,

B Delece X Cancel

BBy o x oncel

42. Deleting an activity returns an error message if the activity is ‘linked’
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3.1.9 Activity plan

Under this tab the implementation of project activities can be planned by connecting them to
reporting periods and partners. During the modification these connections can be modified,
or new ones can be created

e

Project 10 N—
LU HAR | [ Modification an FO

HUSRB/2IRI31/099
Duration (In months)  Start of project Total cost (EUR) EU contribution (EUR)  Advance type Rpplication

665 040,00 56528400 | | IPA coneribution HUSRB/23R/31/099 [ ]

[ ] 5]

RP1_RP2_RP3

& [

1 Interactive archival educational warkshep

P - HU - NAH
1 - RS - Arhivsenta

P2 - RS - Arhwsubotica
o Summer eamp for high school students

P HU - NAH

RS - Arhivsenta

AR R R R AR

-~

RS - Arhivsubstica

43 Summer university on geneslogy

-

P HU - NAH

1- RS - Arhivsenta

2. A5 - Arhwvsubarica
aa Canference

P-HU - NAH

1 - A5 - Arhivsenta
2.- RS - Arhwvsubarica

as Book publishing
45 LP- HU - NAH
1 - RS - Arhivsenta

O0ORO0O0C0EOO0O0ROO0OROO00
mimin) (wisis) (inie) (wisis) wi=)n
mimin) (wisisl (sinie) (wisis) =i=i=)
O00ORNOOOCONDOOENEEOEOO0O
O0NEEEESOO0O0ONCOO0ONEBESE
O0EEEEEOO0ONCOOONE®E
OO0ORO0OC0EO0O0O0CO0OEOO0

2. RS - Arhwvsubarica

: DDOROOOEOOOEOOO®O0O

e © Taskcomment ¥ Contnuelater > Drop  » Done

o
=
P

43. The Activity plan and error message

Activities and partners grouped by outcomes are shown in rows, and reporting periods of the
project are displayed in columns. In every intersection there is a checkbox, where a tick can
be set to assign the given partner and activity to the reporting period, indicating that the given
activity is planned to be implemented by the given partner in the selected reporting period.
An activity can be assigned to multiple reporting periods. If a given activity is implemented
throughout the entire project duration, the All checkbox at the first column can be checked
and the system checks all reporting periods automatically. Existing associations can be
removed by unticking the checkbox in question. If all connection of an activity needs to be
removed, tick the All checkbox of the given activity and untick All immediately. The system
checks whether each activity is selected by at least one partner and whether there is at least
one activity selected for each reporting period. If not, the corresponding error message will
be sent.

3.1.10 Other info

Under this tab, information about the project Questions can be found; the ‘Explanation’ of
each question can be modified, if necessary. Please note that modification of them is allowed
only in exceptional cases upon prior agreement with Programme manager of the JS. New
Questions cannot be added to the list, as the Questions are pre-determined for each CfP, the
system lists them automatically.
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Normal project / Other info / Questions - Modify ® ®
Project D
HUSRB/23R/31/099
Duration (In months) _ Start of project
27 | 010472024 & how the project’s overall objective contributes to the programme specific objective (mawmum 2 000 characters) o

Project part Reporting periods Budget s

1 Project’s overall objectivi
2 Pleasa describe how the
3 PROJECT SUMMARY: Pled

4 Problems, challenges 10|

i
Project description a the project aims to digti
Project description 8 Comphance with the EU| &nder mainstreaming, nof
Project description 9 Synergies with other pol| he public sector and strengthening digital competencies. 2 Digic.. |
Project description 10 Risk management (possi mitigate these challenges. Incernally, technical challenges could

« Validate X Cance

nd sustainable deve.

44, Other info list and Question form under modification

3.1.11 Infrastructure

Under this tab information about the project infrastructure elements and locations can be
found. Each infrastructure element contains at least one location. Existing infrastructure
elements can be viewed, modified, deleted (if no active Location is recorded within and the
infrastructure element was created in the given process step; pre-existing infrastructure
elements cannot be deleted) or new elements can be created.

Msin data _Project part _Reporting periods _Budget _Indicators Outcomes _ Activity plan _Osher info. [IUZ0Si)) Communication and Visiilty _Partner withous budget _Documents _ Modification decail _Evalustion result_Completion

O @ ® Foundrecords + Ird ™ xE

[0] 1 LP-HU - NAH Branch office building ‘Hungarian National Asset Managemen... Permit not required Not relevant. Four multifunctional archival visitor ce... Active

45, The Infrastructure list screen

When adding a new infrastructure element, the associated ‘Partner’, ‘Permit’, ‘Permit status’,
‘Related infra element’, ‘Owner’, and ‘Description’ values must be provided. When all
mandatory fields are filled, the Add (+) button under the Location subtab also activates. Thus,
location record(s) can be added in the same step. Once all data is provided, the newly added
infrastructure element must be saved.

Normal project / Infrastructure - New ® &

ProjectiD 1 1nfra 10 Partner Permic® Permit status *
HUSRB/23R/31/099 o 2 || v - v
Duration (In months)  Start of project | Related infra element *

27| | o1marz0ze ] s

= = owner+ -

Main data Project part  Reporting pariods B: R result  Completion
|C @ @ Fourdirecorss + B B Descripelan* ] [(x] []

fFour mulifunctional archival wisitor ca... Active

46. Creating new infrastructure element

When modifying an existing infrastructure element, the exact same fields are editable than
during creation. Also, modification of location(s) within are also possible.

Under the Location tab, a new Location record can be initiated by the Add (+) button. In the
opening form, ‘Lot number’, ‘Proof of property ownership’, and ‘Description’ information
must be provided.

INTERREG+ IT System 23/30



WA Co-funded by
I N T E R R E Fw miILerr Cy the European Union

'DA Hungary - Serbia

PROJECT MODIFICATION - USER MANUAL FOR FRONT OFFICE

Normal project / Infrastructure / Location - New @ ®
Project ID. Infra 1D Locatlon ID Parsner Lot number *
Duration (in months)  Seare of project s
27| (owoarzn2a

Proaf of property awnershi
Msindata  Project part Reporting periods & propery e

C ® ® foundlrecords + B L] Description *

@ @ Foundlrecords + W S

1 1 25436 Hungarian National Asset . Written consent of the joi... 52t Active

47. Location of Infrastructure element
In modification of a pre-existing Location record, the exact same fields are editable.

Deleting a Location record results in changing its ‘Status’ from ‘Active’ to ‘Inactive’; the record
will not be removed from the list.

Normal project / Infrastructure / Location - Confirm delete ® ®

Infra 1D Location ID Parener Lot number
1] [tp-Hu-NaR 25436
Related infra element
Branch office buikd
Proof of property o

N T p—

w nt of
C ® @ Foundlrecords + B @ & Description

11 B Delete X Cancel

® @ Foundirecords + W L]

48. Deleting a Location record

3.1.12 Communication and Visibility

Under this tab, information about the Communication and Visibility elements of the project
can be viewed, modified, deleted, or new elements can be created, if necessary. Delete option
is available only for those records, which were added in the current process step.

Maindata_Prsjctpat_ oparing prods _Budgs_indiators_Ousomes._ Actiypian_ Ot e _ ot asrucius [PTNOSYRPRUTINTIN rrinas wishows madges_Documants_Modhcaion dati_Svmiuation asis_Cornlsion

O ® ® Foundlrecords + B B Wl (=

P1 - RS - Arhivsenta

49. Communication and visibility

New communication & visibility records can be created by the Add (+) button. Note that a pre-
condition of contracting was that all partners have selected exactly one mandatory package.
As one partner is entitled to only one mandatory package, thus in project modification only
Additional package can be created. Therefore, from the ‘Communication package name’ list
the “Additional (optional) communication tools” must be selected and all the mandatory fields
to be filled. Upon all mandatory information is provided, the form must be saved.
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Normal project / Communication and Visibility - Modify ® ®
Projectin |«

HUSRB/Z3R/31/099 | @ [Mon-HusRB@E1S Ao
Duration (inmonths) _ Start of project End of project

27| [ o1oaz024 300672026 | ENGHUSRB x| [

[ x E

P2 - RS - Arhivsubotica

® al) communi o v S LP - HU - NAH
stification
Advanced package Advanced mandatary packagy LP - HU - NAH
Medium package Medium mandatory package | 1, P1- RS- Arhivsenta

x v

50. Creation of a new Comm. & visibility record

Modifying a pre-existing mandatory package is not possible.

It is only allowed to delete the communication & visibility record, if it was created in the same
step of the modification process.

Normal project / Communication and visibility - Confirm delete ® ®
ProjectiD. Project acranym  Commun Communicaion ype
HUSRBIZIRG311099 @ [ MoN-HUSRBBAS | As ation tools Add
Duratlen (in months) Seartof project _ End of project cem; Language | .
27| (0142024 300612026 ENG-HU-5RB o
com
sindata FProject part Reparting periods  Budger Indicators .
C @ ® fonddrecrs + W @ 8 Description [ (x]
Description
Medium package Medium mandatory package P2 - RS - Arhivsubotica
e — Jussfication

LP- HU - NAH
P1- RS- Arhivsanta

51. Deleting a currently created comm. & visibility record

3.1.13 Partner without budget

Under this tab, information about those partner(s) of the project can be found having no

budget. Viewing, modifying, deleting (if the record was created in the same modification
process) or creating a new record is possible.

Normal project - Medification on FQ' ®
Projectin Project acronym Projec:
HUSRB/23RA31/099 O | Moh - HUSRE (3.1 5) [
Duration (In months)  Start of project End of project Application
27| | o1/marz0z4 30/06/2026

HUSRB/23R/31/099 [ ]

Msindats Projectpart Reportingperiods Budget Indicators Outcomes Activityplan  Other info Infrastructure Communication and Visibilicy [0 gLl ) Documents Modification detsil Evaluation resul  Completion

52. Partner without budget list

Creating a new record is initiated by the Add (+) button. In the opening form, all mandatory
fields must be filled. Please note that some of the Address fields are inactive until the country
selection is made. All activities, in the implementation of which the partner participates must
be listed for each partner. It must be recorded under the Activities subtab by the Add (+)

button, also a description must be provided. Upon all necessary information is provided, the
form must be saved.
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Normal project / Partnar withaut budget / Activity - New

®
®
®

Project 1D Official name (in ariginal lan Activicy number Activity name ¢

HL | @ [MoN-HUSRBI| New Partner 1 | e
Duration ln months) _ Start of project _ Endofproject Activicy descrlption (Parner without budget)
27| [ orioarz024 = | soer0zs Official name fin English)

New Parer

National tax number Reglsry number * Communlcy tax number
11 Y nnm

Official address

Country* NuTS I Settiement* Postal code
Serbi X ~ | Borskl upravni okrug X | Semlemen =

O ® @ Morecordsfound +

53. Creating a new Partner without budget record and selecting its Activity

Modification of any partner without budget record is allowed with no restrictions.

It is only allowed to delete the partner without budget record, which was created in the same
step of the modification process.

3.1.14 Documents

Under this tab, a pre-organized folder structure can be found where documents associated
with the modification are listed. Supporting documents can be uploaded into the Supporting
documents folder (to support the justification of the proposed modification(s)) by accessing it
and using the document upload button.

The Final documents folder contains the system-generated modification documents upon JS

approval of the modification proposed. During the Front Office process, it is usually empty;
upload is not allowed.

The Completion folder is for the JS to upload the completion request. It as accessible during
the completion, upload for the Front office is not allowed.

Folders can be selected and opened by double-clicking on the name of the folder in the list or
by clicking on the arrow down ( ¥ ) after selecting a folder from the list. The arrow up (* ) shall

be used to move up in the folder structure (e.g. to return to the list of folders). The maximum
size of a document to upload is 50 MB.

Normal project - Modification on FO
Project acronym
@  MoN-HUSRB(1S)

Project status
Modification on FO
Application
HUSABIZ3R/31/038 °

665 040,00

Main data Project part  Reporting periods Budget Indicators Outcomes Activity plan  Otherinfo _Infrastructure  Comy

Path Search by content

(] Completion 17708/2024 15:22:14
[ Final documents

17/09/2024 152214
(] Supporting documents T7/08/2024 15:22:15

54. The Documents tab

3.1.15 Modification details

It is a complex, dynamically changing screen depending on the modifications made. Detailed
explanation (reason) of the modification made must be provided here to justify the changes.
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Normal project - Modification on

Total cost (EUR) U contrisution (EUR)  Agpiication
7487130 | | HUSRE/23R/11 /008 °

Maindata Projectparc Reportingperiods Budget Indicarors Outcos

Project part budget - LP

Project part budget - P1*

Projece part budget - P2

55. The Modification details dynamic list screen

The screen is divided into two parts, the upper part contains general non-editable data, the
Subject field, and different fields, where the project elements are grouped by theme. Such
field is, for example, the Project part data (by partner), here the justification of changes made
in the given partner data (e.g. address change) can be provided. The Subject field is always
mandatory, the obligatoriness of all the other fields are set dynamically depending on what
elements of the project are modified. Each field has a maximum 5000 characters capacity; the
form grows dynamically and becomes scrollable to accommodate the provided text.

At the bottom part of the list, there is a Modification details subtab, under which entries
dynamically appear depending on which elements of the project are modified. For example, if
any element of the budget (e.g. unit cost, description, payment forecast, etc.) is modified, the
Project part / Budget entry appears. In the ‘Data type’ column, the group name is shown (e.g.
Project part / Budget), in the ‘Data description’ column, if needed, further information is
shown (e.g. Project part ID) to help unequivocally identify which modified item shall be
described there. Under this subtab, no entry can be modified, these are only for display.

INTERREG+ IT System 27/30



WA Co-funded by
I N T E R R E Fw miILerr Cy the European Union

'DA Hungary - Serbia

PRoOJECT MODIFICATION - USER MANUAL FOR FRONT OFFICE

3.1.16 Evaluation result

Under this tab, the system lists those error(s) caused by modification(s), which contradicts
with approved project reports and or project partner reports. In the list the error type
(warning or error) and the conflict of interest (project report or project partner report) along
with the error message and a ‘solution proposal’ is displayed. Data recording or modifying is
not possible.

®

Validation messages
Project D Project acronym )
HUSREV23R/12/047 @ | BEST WASTEWATER or
Duration (in months ) Start of project £nd of project Total cos o
24 || 010772024 30/06/2026 =

unication and Visibility Partner without budget Documents Modification detail ] Evaluat on resu j Completion

Pleas,. restore the modification of the end date of the PP or mosify the PPR End dae of the ongoing PPR.

Project Report Warning The Target value of indicator RCOB is less than the Achieved value, Ploase, revise the target amount based on the achieved value

56. The Evaluation result tab and corresponding error messages

While an ‘error’ type error blocks the process (i.e. without eliminating its source, the process
cannot be sent to the next step), a ‘warning’ type error will not block the process. However,
the warning type error may block the process on the Back Office site (i.e. during the JS
approving the proposed modifications), thus each warning is advised to be consulted with the
JS to avoid unnecessary complications. (Such a warning issue is the reduction of the ‘Target
value’ of an indicator below the amount already approved in the project report(s), because it
is not allowed in general, however, the JS can decide to reapprove the PR(s) so that the
approved amount of indicator is reduced, as well.)

Furthermore, note that such validations run in each step of the Front Office process, i.e. it is
possible that the prepared project modification was sent to the signatory user, but its
submission is not possible, because a report has just been approved in the meantime

3.1.17 Completion

Under this tab, information about the completion round(s) can be found, most importantly
the completion deadline, and justification (issues to be completed) provided by the
Programme Manager. When a project modification is sent back to completion, the user is
notified by a system-generated email, where the completion letter is attached.

Normal project - Modification completion on FO ®

57. The Completion tab

In the completion round the questions raised and corrections requested by the Programme
Manager must be addressed. For this, the ‘Comment on completion’ field is mandatory to fill
before the project can be submitted to the Joint Secretariat for further evaluation. After
selecting the current completion entry from the list, and accessing it by the Modify button, a
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form opens. The Comment on completion field can be edited by the Modify button located in
the upper right corner of the field. Changes made must be saved.

Please note that if completion is not submitted by the deadline, the completion process can be
terminated by the Programme Manager. In such cases, the project will be submitted in the
actual state.

lata Project pare Reporting periods Budger Indicators

* 1 18/0912

58. Completion — Comment on completion

3.1.18 Concluding the prepared project modification

There are various built-in validation rules based on which the system checks the recorded
modifications. If any of those rules are violated, the system sends error message(s) upon the
user tries to send the project modification process to the next step. The errors listed must be
corrected before the process could be sent further. The validation check activates either by
pressing the Validate or the Send for signing action button. Note that some validation rules
are built on the Save buttons of forms, those issues must be corrected before the form can be
saved. The error messages contain proper information to help tackle and solve the issue. Upon
complying with the validation requirements, the process moves to the next step by the Send
for signing button.

3.2 E-SIGNING AND SUBMITTING THE PROJECT

After the project modification is fully prepared by the recording user and sent for signing, the
process moves to the signatory user. The signatory user cannot edit the project, if further
editing is necessary, the project must be sent back to the recording user by the Back to
modification button (Task comment must be filled in before). By pressing the Sign button,
located at the bottom right of the screen, the project modification is submitted to the
Programme Manager.
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ormal project - Modification on FO

Praject ID Project acranym Lead Partner Project status
(5]

an result  Completion

[ FTY project pare  Reporting periods  Budget indi

Froject title
Memaries of Nations -The commen history of Hungary and Serbia (3.1.5)
Project summary

and educarion, fostering appreciatien for local heritage and historical researc!

G ® @ Found2records

(]}
of person * ! e lame inon n 1 Valid (0 tatus

Generate @ Taskcomment ¥ Continuelater > Backto modificaton b Sign

59. The final E-sign step of the project modification process

4. INTERREG+ TECHNICAL SUPPORT

Should you have any technical issue concerning INTERREG+ IT System functioning, please
contact INTERREG+ Support Team at the iplussupport@szpi.hu e-mail address.

To support your case, please, provide a description of the problem with as much details as
possible, and always attach screenshots, of which the entire screen is visible. Additionally,

please provide the Project (Part) ID and the username.
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