


2

• Type of reports

• Content of report

• BRs in PR

• Content of report (narrative, financial, 
achievements)

• Indicators, outcomes, activities

• Information and publicity activities

• Financial report (financial progress, 
sources of funding progress, payments, 
Transfer from LB

• Supporting documents

• Tips for reporting

• Application for Reimbursement

GENERAL INFORMATION
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REPORTING
Definition



• Reporting period: every 4 months from the start date

• Deadline for submitting the project partner level report: end of period + 15 days (Final projet

partner level report: + 30 days)

• Control of project partner level report: 45 days (including 7 + 8 days completion if needed)

• Reports to be submitted through INTERREG+

• Language of reporting: English

• Declaration on validation of expenditure (DoVE)

• Controllers: in Hungary in Serbia

Szegedi Területi Iroda Kontrolno telo (ex FLC – now in MEI)

Békéscsabai Területi Iroda
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TYPE OF REPORTS
Project partner level report



• PR + AfR (Project Report + Application for Reimbursement)

• LP reports on the achievement of the partnership

• Pre-condition of PR: DoVE issued by the responsible FLC to each project partner

• Deadline for submitting the PR and AfR: end of the reporting period + 90 days

• Reports to be submitted through INTERREG+ (language of reporting: English)

• Check of Project Report: 30 days (+30 days, if completion needed, max. 2 rounds )

• Transfer of IPA fund is subject to the approval of the Project Report (MA, CA)
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TYPE OF REPORTS
Project report



6

PPRS IN THE PROJECT REPORT 
Summary of the project partner level reports



• Narrative part: achieved result, implemented activities, outcomes, 

indicators and information and publicity (Project Report)

• Financial part: financial tables and the Application for

Reimbursement (AfR) generated by the monitoring system from the

data available in the validated Project partner level reports (DOVEs).
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CONTENT OF THE REPORTS
Narrative and financial part



Tabs of the project report: 

MAIN DATA – basic data ACHIEVEMENTS

OUTCOMES – under Outcome 0 – Managed project with completed communication activities – Information and publicity

INDICATORS INFRASTRUCTURE

PPRs in PR FINANCIAL PROGRESS

SOURCES OF FUNDING PAYMENTS

TRANSFER FROM LP MESSAGES

DOCUMENTS HISTORY
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PROJECT REPORT
Tabs to fill



The ACHIEVEMENT tab is descriptive:

LP summarize and explain on behalf of the

whole partnership what was achieved during

the dedicated 4-month period of reporting:

Answering the questions under the

Achievements tab, and uploading supporting

documents to prove success.

• Achievements in the reporting period

• Progress towards Main Objective

• Description of partnership

• Infrastructure and works
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ACHIEVEMENTS



OUTCOMES

tab is predominantly descriptive: 

• List of Outcomes (max. 5)

• By opening the Outcome Datasheets

where you report on:

Project-level progress on planned activities

By clicking on the activity opens a new window,

where LP:

• choose activity status (not started, in progress,

completed)

• enter current description on progress

• upload supporting documents
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OUTCOMES
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Activities datasheet

OUTCOMES
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Report about Information and publicity activities

OUTCOMES
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Activity datasheet – activity not started

OUTCOMES



The INDICATORS tab:

Report on the progress of

• INTERREG PROGRAMME INDICATORS (OUTPUT - RCO, RESULT - RCR)

• PROJECT LEVEL INDICTORS – output indicator (for ex. I221)

• SELF-DEFINED OUTPUT INDICATORS

Update value of indicator by changing “Actual value in PR”
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INDICATORS
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INDICATORS
Indicator datasheet
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Several financial tabs that offer different breakdowns and summaries of the progress of Budget spending per budget lines.

PPRs in PR – info about DOVEs

FINANCIAL PROGRESS – possible to choose on project partner level - detailed breakdown of the budget lines, items on validated

amount, current report spending, accumulated amount and remaining amounts

SOURCES OF FUNDING – possible to choose on project partner level - summary on spending: validated amount, current spending,

accumulated amount, remaining amount

PAYMENTS – financial data on project partner level, most important details of PR&AFR – information about EU advance, limit

of settlement, previously approved amonts, validated amount in this report, transferable amount and remaining amount.

TRANSFER FROM LP – report on the EU advance or the latest PR’s Transferable EU amount to partner(s) – amount and date of

transfer

FINANCIAL PART 1
Relevant sections of financial part
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FINANCIAL PART 2
Financial progress tab



18

EU CONTRIBUTION (IPA) ADVANCE: information about settlement of the 15% IPA Advance

The advance begins to be settled from 60% of spending rate till 75%

TRANSFERABLE EU CONTRIBUTION IN CURRENT REPORT:

the amount to be transferred by the LP to a partner(s) after the reimbursement

FINANCIAL PART 3
Payments tab
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FINANCIAL PART 4
Transfer from LP
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Obligatory to fill: Transfer from LP folder
Bank statement(s) on:
• LP recieves IPA advance from Treasury → LP transfers IPA advance to project partner(s)
• LP recives reimbursement from Treasury → LP trensfers the project partner’s part according to AfR

Folders with grouped documents – uploaded under Achievements, Outcomes/Activities, Indicators, Infrastructure earlier

DOCUMENTS
To upload
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To avoid request for the completion of the PR:

• Review the content before submitting the report, check if the PR proves the 

progress of the Project

• Don’t only copy-paste from the application form or project partner level reports –

but summarize the progress, describe and explain

• If some activities were planned but not performed in the reporting period, explain 

reasons for delays

• Use the same wording like in the application form – easier to understand and 

compare the original idea with the progress

PROJECT REPORT PREPARATION
Tips 1
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• Indicator description – understandable, how it is progressed in details

• Explain how the reported value of indicators was calculated

• Prove reported progress and achievements, provide valid source of verification

• Give English titles to all documents, mark to which partner belongs

• Upload sources of verifications into corresponding folders 

• Don’t forget to upload the bank statement proving the transfer to partner(s)

• Coordinate with your partners     

• Archive project documentation

PROJECT REPORT PREPARATION
Tips 2
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Application for Reimbursement

• Generated by the system as a pdf document after submission of the project report

• Summarizing the ’Payments’ datasheet

• Contains important information for the partnership – transferrable amounts

APPLICATION OF REIMURSEMENT
Documents tab / 1
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APPLICATION OF REIMURSEMENT
Documents tab / 2
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THANK YOU!


